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WELCOME FROM THE FACULTY

We are pleased that you have elected to enroll in the Master’s in Biotechnology Program at
the University of Florida, College of Medicine. Soon you will find graduate students engaged at
every level of the research and educational enterprise within the College. Through dedication
and scholarship, you will join this group of men and women and become an independent
biomedical scientist. Friendships and associations that you will build during your graduate
training will be of enduring value both personally and professionally throughout your career.
We trust that you will experience the thrill of scientific discovery, the spirit of collaboration and
the scholarly brotherhood felt by the faculty and students in our program.

The hallmark of the Master’s in Biotechnology Program is that both basic and clinical
faculty members coordinate their efforts for a common goal; to provide outstanding mentorship
in the training of each student. Thus, our objective is to provide the highest quality environment
and intellectual excitement for every student’s research and educational training. The faculty is
constantly striving to challenge our students and provide the opportunity for discovery.

PURPOSE OF STUDENT HANDBOOK

This Handbook is intended to serve as a single-source reference for both new and
continuing graduate students in the Master’s Program. Retain the Handbook and use it as a
guide throughout your graduate education.

This Handbook is intended to provide a concise summary of University and Master’s
Program operating procedures. Your responsibilities and obligations as a graduate student in the
College of Medicine are delineated. Please become familiar with the contents of this Handbook
as it contains useful information that will answer most of the questions that will arise during your
tenure in at the University of Florida.

Parts of the handbook concerning general university regulations have been copied
verbatim. If questions or problems arise that are not covered in the Handbook, please feel free to
contact the program directors of the administrative staff (contact information on page 1).
Suggestions for improving the program or the Handbook are always welcome.

There is a map in Appendix A which should help you navigate the Health Science Center
Buildings.



College of Medicine Master’s program

The College of Medicine IDP Master’s program provides a high quality educational
experience for students who are not primarily interested in obtaining either a Ph.D. or M.D. A
number of highly motivated students recognize the value of being a Master’s-level trained
scientist within basic science laboratories, clinical translational settings, and the growing
biotechnology industry. Indeed it is important to notice that many desirable, highly lucrative job
opportunities exist at this level. Companies and research institutes require a technical
infrastructure that can support basic science, drug development, and regulatory compliance.
Master’s level technical personnel are vital for a successful research mission.

The Master’s program has been successful in graduating more than 80 students, since its
inception in 1993 (58 are currently employed in either academic or industry settings). A small
but significant number of highly motivated students in the program have successfully graduated
from dual degrees, either MS/MBA (14 students) or MS/MSM (5), which enables students to
acquire expertise in both scientific/technical and business/managerial skills.

Program Specifics

1. Two-step admission process coupled to investigator-provided stipends to all
admitted students. Step 1: A provisional acceptance is given to all students who meet
the requirements for GRE scores and academic performance. Step 2: students have the
responsibility to find a faculty mentor who must provide funding at 50% of the stipend of
an IDP Ph.D. student for two years. After a mentor is identified and the PI formally
commits to support, then students will be accepted into the program. Ph.D. students who
have failed out of the IDP program will not be accepted into the Master’s Program.

2. The program requires 36 credit hours of which 24 must be formal course work (any
graded course). Twelve hours must be either BCH 5413 or other graded GMS courses.
Students in both tracks will be required to prepare a thesis, however, while it is
recognized that the scope of a Master’s thesis must be focused, the thesis requirement is
instrumental to build communication and writing skills.



FACULTY AND ADMINISTRATIVE STAFF:

Master’s Program Director:
Dr. Richard Snyder

Master’s Advisory Board:

Dr. Henry V. Baker, Molecular Genetics and Microbiology
Dr. Richard Condit, Molecular Genetics and Microbiology
Dr. Nancy Denslow, Biochemistry and Molecular Biology
Dr. Paul Gulig, Molecular Genetics and Microbiology
Dr. William Hauswirth, Ophthalmology
Dr. John Kraft, Dean, College of Business Administration
Dr. Ammon Peck, Pathology and Laboratory Medicine
Dr. Rolf Renne, Molecular Genetics & Microbiology
Dr. Thomas Rowe, Pharmacology and Therapeutics
Dr. Greg Schultz, Obstetrics and Gynecology
Dr. Richard Snyder, Molecular Genetics and Microbiology

ADMINISTRATIVE STAFF:
Assistant to the Directors: Kris Minkoff

CONTACT INFORMATION

MGM-GradEd@ad.ufl.edu

This email will generate an automatic response — “Your email has been received by the MGM
graduate education office. You can expect a response to your email within two business days. If
your matter is time sensitive and requires immediate attention please contact the MGM chair’s

office at 352 392 7077.”

Responsible party will respond to inquiry ASAP and send copy to MGM-GradEd@ad.ufl.edu so
that others will know the problem is being dealt with. (Note the responsible party may be a
member of the faculty or staff depending on the nature of the inquiry)

Name Email Phone
Baker, Henry V. hvbaker@ufl.edu 392-0680
Condit, Richard condit@mgm.ufl.edu 392-3128
Denslow, Nancy denslow@biotech.ufl.edu 392-9665
Gulig, Paul gulig@mgm.ufl.edu 392-0050
Hauswirth, William hauswrth@eyel.eye.ufl.edu 392-0679
Kraft, John kraftj@notes.cba.ufl.edu 392-2397
Minkoff, Kris kminkoff@ufl.edu 392-3132
Peck, Ammon peck@pathology.ufl.edu 392-3045
Rowe, Thomas tomrowe@college.med.ufl.edu 392-3530
Schultz, Gregory schultzg@obgyn.ufl.edu 392-4060
Snyder, Richard rsnyder@cerhb.ufl.edu 386-418-1642

Room

R1-291
R2-208
MG-42
R1-250
R1-254
100 Bryan
R2-220
D6-33
R5-244
M-337E
RG-291
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l. Pertinent Arrival Information
A Payroll Signup, Letters of Appointment

The current minimum stipend for master’s students is $8,108 annually, the tuition waiver
is $7,050.96 annually, and GatorGradCare is approximately $1,740 so the total compensation the
faculty member is expected to pay annually is $15,298.05. Appointments must use the approved
payroll periods as defined by Academic Personnel. As the master’s program does not currently
provide the opportunity to do lab rotations, it is not unusual for a faculty member to delay
making a financial commitment until he/she has had the prospective student work in the lab for
up to a month before making a financial commitment.

Once a student has a commitment to a lab, that department works with the student and the
faculty contact to complete the payroll signup procedures. Payroll is issued bi-weekly and the
funds are direct deposited into your checking account. You will be able to view the amount of
your payment and any deductions (a paystub) at http://my.ufl.edu; My Self Service; Payroll and
Compensation; View Paycheck - this can be viewed the Monday of pay week.

There may be a delay in the receipt of the student’s first paycheck if these forms are
not filled out and processed in a timely fashion.

Students are required to have a letter of appointment (from their home department) in
order to have their tuition payments processed. Note that the summer semester appointment may
be split if needed to accommodate a leave of absence for vacation purposes (see section 11B)

Graduate assistantship appointments may be made on a semester-by-semester or annual
basis. Typical dates for appointments are available at the following websites:

http://www.reqistrar.ufl.edu/
http://gradschool.ufl.edu/

B. Check in with the Master’s Program Office

All students should check in with the Administrative Staff in room R2-220 of the
Academic Research Building. At this time, students will be given registration forms, and other
pertinent information pertaining to your graduate career. You will need to provide the following
materials as part of the payroll signup process: Social Security Card, a voided check, driver’s
license, permanent residency card, all VISA documentation, U.S. VISA from passport, 1-94, and
F-1 documentation (if applicable).

C. Keys and Identification Badge

The main Health Center complex is open 24 hours a day and there is no need for a
building key to the general facility, although most doors are locked in the evening and on the
weekends. Two commonly used facilities, the McKnight Brain Institute and the Cancer Genetics
Research building, are closed and locked from 6:30 p.m. to 6:30 a.m. weekdays as well as all
weekend hours. The ARB has an electronic lock system for after-hours convenience access. All
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of these exceptions require an approved security pass (Gator 1 Identification Card) to enter.

With authorization from your professor, lab and/or office keys may be checked out
through that professor’s department.

The Health Center requires that identification badges be worn at all times while personnel
are on the premises. All students should go to the Satellite ID card center in Room 1111 to get
their Gator One Badge. Please bring a picture ID and tell them you are a new graduate student in
the College of Medicine. If you have any problems, please call the Administrative Staff at 273-
5935.

D. Health Insurance

All domestic students paid on a graduate assistantship will be eligible to participate in
GatorGradCare at no cost to them. |Insurance registration is done online at
www.gatorgradcare.com. There is a deadline for signup; this should not be put aside.

All international students are required to purchase health insurance that is approved by
the Florida Board of Governors. It is the student’s responsibility to provide proof of insurance to
the Office of International Studies & Programs at 170 Hub prior to each registration term. Their
phone number is 392-5323. Once you receive your confirmation for insurance enrollment, it
should be forwarded to insurance@ufic.ufl.edu so that your insurance hold will be lifted.

Proof of insurance is not required for domestic students to register for classes.
Domestic students may choose whatever policy suits them best if they choose not to participate
in GatorGradCare.

E. Mail

Each student is provided with a mailbox located in Room R2-266. You are urged to
check it regularly, particularly early in the first semester, to keep aware of Master’s program
activities and messages. A branch of the U.S. Post Office is located on the ground floor of the
Medical Sciences Building. The address is Your Name, College of Medicine, Department of
Molecular Genetics and Microbiology, PO Box 100266, Gainesville, FL 32610-0266.

F. Fee Payments

The deadline for payment of student fees is usually the second Friday after the first day of
class, at 3:30 pm. Even though we will make every effort to inform you of the deadline for fee
payment, it is the student's responsibility to ascertain this date. There is no basis for
petitioning to waiver a late payment penalty. All University dates are printed in the front of the
Graduate School Catalog, available at http://gradschool.rgp.ufl.edu/students/catalog.html. To
find out the amount of your portion of fees (after tuition payments have been applied), check
with ISIS (http://www.isis.ufl.edu). Failure to pay your portion by the deadline will result in a
$100 late payment penalty. A payment drop box will be located at Criser Hall, Room S113.
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G. Financial Aid

Graduate Assistantships are now required by sponsoring mentors. This includes a stipend
with a tuition waiver, and GatorGradCare coverage. It is the responsibility of the student to
make sure their fees are paid on time.

For federal loans, please see Ms. Eileen Parris in Room M-138 or call her at 352-273-
7939.

For loan deferments of federal loans, please see Ms. Teresa Richardson in Room R1-102
of the Graduate Education Office. DO NOT go to Criser Hall for loan deferments.

H. Registration

You will be registered for all your fall courses when you check in with the Master’s
Program Office. (See Appendix B for a sample registration form) You should, however, ensure
that you do not have any holds on your record for immunizations, insurance, emergency contact
information, registration checklist, or financial services. If you have a hold that is not cleared
during advanced registration, and we are unable to process your registration, you will be assessed
a $100 late registration fee that will not be waived. Information concerning all subsequent
semester registrations will be put in your mailbox in R2-266 at the appropriate time. Students
take 9 hours per term for fall and spring semesters; and 6 hours for summer C semester.

l. Change of Address

Be sure that the Office of the Registrar at Criser Hall has your current address. A change
of address can be submitted using your student ID and PIN number at www.isis.ufl.edu.

J. Qualifying for Florida Residency

State law has recently changed. For non-Florida residents, unless you are a US citizen or
permanent resident AND you have lived in Florida for at least one year before matriculating at
UF, you are not currently eligible to be classified as in-state. The out-of-state portion of your
tuition will be waived by UF while you are on an assistantship. In hope and anticipation that
state law will change (to guidelines in place prior to July 1, 2009), we ask that you take the
necessary steps to establish Florida residency. All information pertaining to residency can be
found at the following link: http://reqistrar.ufl.edu/hubstudents.html . The necessary forms are
located at the following link: http://reqgistrar.ufl.edu/forms.html .

To establish residency, students should file a Declaration of Domicile, register to vote in
Florida, obtain Florida vehicle registration, and acquire a Florida driver's license. You will be
informed of any additional changes in state law or university policy that affects you.

K. E-mail Accounts, Internet access

Email is a vital means of communication for the University of Florida and an email
account is required by the College of Medicine as most Master’s program communication
comes via email. The email address we will use to contact you is your Gatorlink address listed
in the UF directory (http://phonebook.ufl.edu/). You are REQUIRED to use your GatorLink
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account. Your Gatorlink account may be forwarded to a non .ufl.edu account but the GatorLink
must be active. Please note however that third party providers often block forwarded messages
because of the increasing problem of SPAM.

To set up an email account you need to log into GatorLink at:
http://www.gatorlink.ufl.edu/ . The third paragraph states “If you are new to GatorLink please
see About GatorLink in the GatorLink Information before creating your account.” Follow the
instructions at this site to create your account. Please note that your password must: 1. be at
least 9 characters long; 2. Contain three of the following four elements: uppercase letters,
lowercase letters, numbers, and punctuation; 3. Not contain dictionary words; 4. Not contain
blank spaces, commas, " , & , @ ,~,~, ,>, [, 1, ", <, ;, \,or |

If you encounter problems with your GatorLink account, your username, or your
password, you should contact the CIRCA help desk at 392-HELP. All UF applications now
require your GatorLink user name and password.

L. World Wide Web and Email Addresses

See Appendix C for a limited list of helpful www addresses.

M. Choosing a Mentor for Your Thesis Project

As a condition of admission, MS students must find a mentor to support their research
studies. Compensation includes a stipend, tuition waiver, and GatorGradCare. Students are
responsible for finding a lab in which to do their research. The College of Medicine IDP home
page (http://idp.med.ufl.edu/) has a link to faculty and their lab interests. Students should review
information on faculty whose research not only interests the student but also works in
conjunction with the student’s educational goals. The student should then schedule an
appointment and interview with the faculty member. It is in each student’s best interest to talk
with several faculty members whose research coincides with their educational goals, and to other
students about their experiences in the different labs.

. University and MS Administrative Requirements and Policies

A. Teaching Requirements

There are currently no formal teaching requirements for students in the Master’s
program; however, several courses taught within the college utilize teaching assistants.
Volunteers for these assignments will be solicited from the graduate student body periodically.

B. Vacation Policy

Students on assistantships may take up to 5 days per semester of personal leave. The
schedule of any vacation time must be approved in advance by the mentor. As employees of

the University of Florida, graduate assistants are also entitled to days off for designated official
paid holidays, declared emergencies, and travel to scientific meetings. University breaks (i.e.


http://www.gatorlink.ufl.edu/

Spring Break) are not considered as additional vacations. According to the GAU contract,
vacation days are not cumulative, i.e. days not taken in one semester don’t carry over to the next
semester.

Since the demands of graduate studies, teaching, and research do not easily fit into a rigid
schedule, it is expected that students will take a mature, committed attitude toward their
professional responsibilities.

Students planning any extended travel for personal reasons, e.g. vacation or marriage,
should plan to take a leave of absence from the program for ~6 weeks during the summer, during
the Summer A or Summer B term. You will not be paid a stipend, will not be registered for
classes or research credits, and will not be liable for payment of student fees. GatorGradCare
health insurance will still cover you for the full summer (if you had previously enrolled)

C. Other University, HSC and Program Office Information
Cl. Libraries

The Medical Center Library is located in the Communicore of the J. Hillis Miller Health
Center. It contains a large collection of medical, chemical, and biological journals, as well as a
wide array of texts and reference materials. Students are required to present their identification
badges when checking out materials.

Another excellent source is the Central Science Library on Newell Drive diagonally
across from Century Tower. It houses the combined holdings of the agriculture library, the
chemistry library, and several others.

C2.  Work-related Injuries

For non-serious injuries you should first contact the worker's comp contact person in your
departmental area to fill out the forms. You may then go to the Student Infirmary for treatment.
For serious injuries you should go directly to the Shands Emergency Room for treatment. Upon
arrival you should inform the admitting clerk of your graduate status and that the injury is work
related. As soon as possible after treatment, contact your department so that a worker’s
compensation form and accident/injury form can be prepared.

C3.  Non-work Related Injuries

For injuries that are not related to your work you may contact the Infirmary or health unit
of your choice. You should present your health insurance card when you sign in. Although you
will be billed at either location, the Infirmary costs are usually fully covered by your student
activities fees. (See Student Health Care Center website: http://shcc.ufl.edu/).

Do not go to a Shands clinic without first going to the Infirmary for referral. This is
important because your health insurance policy may require referral by the infirmary.



C4.  Fire and Police Emergencies

All emergencies pertaining to fire or police should be reported to the University Police
Department, Phone: 392-1111. SNAP (Student Nighttime Auxiliary Police) can provide an
escort after dark to anywhere on campus. They can be reached at 392-SNAP.

C5.  Housing

On-campus housing is available on a very limited basis for both single and married
students. Generally a waiting period of at least several months is encountered. Contact the
Division of Housing for information (352-392-2161 or http://www.housing.ufl.edu/housing/).
The Housing office also distributes extensive lists of off-campus apartments and houses available
for rent, and provides useful information about each. The Division of Housing is located at
Museum Road and 13th Street just east of Beatty Towers.

C6.  Traffic and Parking Regulations

Only University vehicles are permitted to drive on the central campus Monday-Friday
between 8:30 a.m. and 4:30 p.m. Any student of the University can register a car. Eligibility for
a parking permit is determined by the student's local address and academic classification.
Contact the Traffic and Parking Department for additional information. They are located on
North-South Drive at Mowry Road. Phone: 352-392-2241 or http://www.parking.ufl.edu.

D. Policy on Sexual Harassment
WHAT IS SEXUAL HARASSMENT?
According to the Sex Discrimination Guidelines promulgated by the Equal Employment Opportunity
Commission (EEOC), sexual harassment is a form of sex discrimination. The guidelines define

sexual harassment at 29 C. F. R., Section 1604.11 as follows:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a
sexual nature constitute sexual harassment when:

1) submission to such conduct is made, either explicitly or implicitly, a term or condition of an
individual's employment or academic performance.
2) submission to or rejection of such conduct by an individual is used as the basis for

employment or academic decisions affecting such individual, or job applicant, and between
graduate assistant and student.

3) such conduct has the purpose or effect of unreasonably interfering with an individual's work
or academic performance or creating an intimidating, hostile or offensive working or
educational environment.

For more information, please see the website: http://www.dso.ufl.edu/sccr/sexual/
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E. In-House Counseling & Development Office

The Office of Student Counseling and Development is available to graduate students in
the College of Medicine who may have personal or professional situations they need help with
from a qualified counselor. Student-counselor conversations are strictly confidential.  The
counselor is Dr. Beverly Vidaurreta Wright, Program Director and Clinical Assistant Professor.
You may reach her at 352-273-8730. Her office also sponsors workshops throughout the year
that may be helpful in your personal or career development.

F. Governance of the Master’s Programs

An advisory board makes the policies that govern the MS and MS Combined Degree
programs. Members are invited to serve by the Director and serve for two years. The Director
of the Interdisciplinary Center for Biotechnology Research and the Chair of the Molecular
Genetics and Microbiology Department are permanent members of the Board. The current
Board members are listed on page 1.

II. Degree Requirements for Master of Science
A Training Program for the MS, MS/MBA, MS/JD and MS/MEd Degrees

The Master’s Program encompasses several degree combinations, as well as the Masters’
Degree in Medical Sciences (the biotechnology program). There is also an MS/MBA or an
MS/MSM combining science and business; an MS/JD degree combining science and law; and an
MS/MEd combining science and education. All are college-wide programs, so students can
choose any lab in the College of Medicine in which to do their thesis work. Ph.D. Students who
have failed out of the IDP program will not be automatically accepted into the master’s program.
A case-by-case review will be conducted for IDP candidates seeking to transfer into the master’s
program.

Undergraduate preparation for graduate study leading to an MS in the College of
Medicine or any of the combined degrees should be wide in scope and include general biology,
physics, chemistry (including organic), and biochemistry. Although not required for admission,
undergraduate courses in physical chemistry, genetics, and statistics are all appropriate for
graduate training. There are no special business prerequisite courses necessary for admission as
an MBA student, although some students have commented that accounting would have been
helpful. Students who wish to apply for the MS must take the GRE and those applying to the
MS/MBA must take both the GRE and the GMAT. Additionally, students applying for the
MBA should have at least a year’s post graduate work experience and plan to do a year of
research to fulfill the two year’s work requirement. Students wishing to enter the MS/JD
program must take both the GRE and the LSAT exams. An undergraduate GPA of at least 3.0 is
required. Students should be complete self-starters with a desire to create a niche for themselves.
Students applying for the MS/MBA or the MS/MEd should be prepared for three years of
demanding work while the MS/JD will require four years. The MS degree alone is somewhat
less demanding normally requiring two full years of intensive work.

The foundation of the MS program is a basic understanding of molecular and cell biology
and the performance of a high-quality research project under the direction of a skilled mentor



with supervision by a committee composed of members of the University's Graduate Research
Faculty. Specialization may be in any of the fields of research being pursued in the College of
Medicine including molecular genetics, gene therapy, bacterial or viral pathogenesis, protein
structure, toxicology, mammalian genetics, wound healing, or congenital eye diseases. The
research is presented in the form of a thesis which is defended in a public forum. Students begin
their laboratory experience with a 3-week intensive course in laboratory techniques. Immediately
thereafter they identify and begin work with a mentor of their choice. By the end of the first year
the student should be able to define a thesis project and know the techniques necessary to
complete it. In some cases, research may be completed by the end of the summer following the
first year. Training during the first year also includes lecture courses and the biotechnology
seminar. The seminar provides an in-depth and current perspective on a variety of scientific
and/or biotechnological problems whose solutions are of interest to the business world and is the
cement which holds the two aspects of the MS/MBA and MS/JD program together. The students
hear talks by workers in the field and are also encouraged to define problems that could be
solved by a combination of research and commercial promotion. The content of the lecture
courses is intended to address a critical need for a strong foundation in molecular and cell
biology, and to provide an advanced level curriculum in the specialty disciplines represented in
the college. Both the seminars and lecture courses provide preparation for Master’s research
which should be well underway by the end of the second semester. Ideally, students will
continue their research during the summer.

The second year of graduate study for the MS student is devoted to finishing the required
courses and doing thesis research. Attendance at the Biotechnology Seminar is required.
Students may also enroll in additional courses, according to their interests, backgrounds, and
which track of the master’s program they are following. Students are required to receive some
training in the ethics and proper procedures of scientific research at some time during their
tenure. A seminar course is provided to satisfy this requirement.

The spring semester of the second year for those working to complete the MS degree
requirements in two years would be devoted primarily to finishing the research and writing the
thesis. An appropriate Master's thesis project should involve learning a technique, using the
technique independently in a research project, and analyzing and reporting the results. Examples
of appropriate projects would include sequencing and analyzing a gene, making and using a
monoclonal antibody, creating and testing ribozymes, purifying and partially characterizing a
protein, or expressing a recombinant protein. There are many others that would be appropriate.
It has been decided that, in some cases, negative results would be satisfactory as long as they
were adequately explained. Upon completion of the laboratory research, the student writes and
defends a thesis based on the research. The student should plan to have the thesis finished and
delivered to their committee two weeks prior to their defense date. The defense must be
concluded by approximately one month before the anticipated graduation date. The exact date
for each semester is listed in the Critical Dates listing for each semester.

Completion of the Master’s degree requires a total of 36 credit hours; 24 credit hours of
this must be formal coursework. Of the 24 hours of graded course work, 12 hours of it must
consist of either BCH 6415 or BCH 5413, and other graded GMS courses. Four hours of GMS
7194 are required. With special permission, some students may take an Interdisciplinary Course
of study designed primarily for Ph.D. students. There is a limit of ten hours of Independent
Studies (GMS 6905). The student must register for a minimum of 3 hours of Master’s Research
(GMS 6971) and may register for up to 6 hours of Master’s research. Three hours of this must



be taken during the semester the student plans to graduate. If students have taken six hours of
GMS 6971 before the semester they graduate, they must still register for three the semester they
graduate (however, these will not count towards the degree).

Al. MS/MBA and MS/MSM Combined Degree Programs

In response to the growing number of businesses engaged in the sophisticated
biotechnological sciences, the University of Florida offers a joint MBA/MS Program. Sponsored
by the Florida MBA Program and the Department of Molecular Genetics and Microbiology in
the College of Medicine, in cooperation with the Biotechnology Program, the program
culminates in both Master of Business Administration and Master of Science in Management and
the Master of Science degrees. In addition, the student will gain work experience in a
biotechnology laboratory and/or the biomedical industry.

Both degrees can be obtained in three years. The joint program requires one full year of
business courses, one full year of science courses and a year devoted to research and electives in
business and science. The research is presented in the form of a thesis.

The program is designed specifically for those individuals who wish to have a career in
the biomedical industry as either researchers or administrators. Research will be done in one of
the ICBR (Interdisciplinary Center for Biotechnology Research) core laboratories in conjunction
with a member of the Department of Molecular Genetics and Microbiology. Specialization may
be in molecular genetics, bacterial pathogenesis, virology, mammalian genetics, or gene therapy.

For students in the MS/MBA program, the second year is devoted to courses in the
College of Business Administration, in addition to attendance at the Biotechnology seminar.
Some students also continue to do research during this year. The third year is devoted to
finishing the MBA requirements and to thesis research. It is probably unrealistic for those
desiring an MS/MBA to consider finishing in three years unless summer research is performed.

At present, the MS/MBA requires a total of 68 credit hours: 48 hours for the MBA (of
which 12 may be in medical science courses) and 38 in medical sciences (of which 6 must be
research and 6 may be business courses). Some of the research could be completed in the first or
second summer. Many electives in biochemistry, general medical sciences, agriculture, and
statistics are available.

The program also potentially involves two summers of work in a biotechnology
laboratory and a final summer business/science internship.

The MS/MSM combined degree program requires 68 credit hours. 32 MSM courses (6
may be GMS courses); 36 hours in medical sciences (12 must be research, 6 may be business) -
includes 24 hours of formal course work of which 12 are GMS courses or BCH 6415/BCH 5413.
Up to 10 hours of GMS 6905, up to 5 hours of GMS 6910, at least but not more than 6 hours of
GMS 6971 - 3 hours must be taken during the last semester.

A2.  MS/JD Combined Degree Program

Under this joint degree program, a student can obtain both degrees in approximately one
year less than it would take to obtain both the MS and the JD degrees if pursued consecutively.
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Essential criteria relating to the joint degree program are as follows:

1. Candidates for the program must meet the entrance requirements for and be accepted by
both colleges. Both colleges must be informed by the student at the time of application to
the second program that he/she intends to pursue the joint degree program.

2. The joint degree program is not open to students who have already earned one of the
degrees.
3. Admission to the second program is required no later than the end of the penultimate year

of one degree of the joint degree program.

A student must satisfy the curriculum requirements for each degree before either degree
is awarded. The MS/JD program requires a total of 102 hours: 26 MS hours and 76 JD hours.
The Graduate Division of the College of Medicine will allow 12 credits of appropriate law
courses to be credited toward both MS and JD degrees. The 12 credits selected from the law
curriculum must be approved by the Director of the Master’s Programs, upon the
recommendation of the student’s graduate supervisory committee. Reciprocally, law students
may receive toward the satisfaction of the JD degree, not more than 12 semester credits for
courses taken in the graduate curriculum of the College of Medicine. Two of these courses, not
more than a total of 6 semester credits, will be treated as the two graduate courses ordinarily
allowed to be taken outside of the College of Law for credit toward Law School graduation.

A student enrolled in the joint degree program may spend the first year in either the
College of Law or the College of Medicine. Students admitted to one college but electing to
spend the first academic year in the other college under the joint degree program may enter the
second college thereafter without once again qualifying for admission so long as they have
notified the second college before the end of the first week of the first semester in the joint
degree program and are in good academic standing when the studies commence in the second
college. Students must carry the minimum number of credits required by either college.

College of Medicine courses which are to be credited toward the JD degree must carry a
grade of “B” or higher and will not be counted in the College of Law grade point average.
College of Law courses which are to be credited toward the MS degree must carry a grade of “C”
or higher and will not be counted in the grade point average at the College of Medicine.

Students enrolled in the joint degree program must complete the College of Law’s
advanced writing requirement. The master’s thesis in Medical Science will not satisfy the
advanced writing requirement of the College of Law.

A student enrolled in the joint degree program will not receive either degree until he/she
has satisfied all of the requirements for both degrees, or until he/she has satisfied the
requirements of one of the degrees as if he/she had not been a joint degree candidate.

Students who enroll in the joint degree program, but do not complete the program may
receive credit toward the College of Law degree under the graduate level course option for a
maximum of two courses, not to exceed 6 semester credits, taken from the graduate curriculum
of the College of Medicine. Although the grade is not computed in the student’s grade point
average, a grade of “B” or higher must be earned to receive hours for the course(s).
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Students who enroll in the joint degree program but do not complete the program may
receive credit toward the MS degree for a minimum of two courses not exceeding 8 semester
credits taken from the curriculum of the College of Law. Although the grade is not computed in
the student’s grade point average, a grade of “C” or higher must be earned to receive credit hours
for the course(s).

Students in the joint program may be eligible for payment for their laboratory work in
College of Medicine on the same basis as other Master’s degree students, subject to the
guidelines and restrictions set by the College of Medicine.

The student’s program must be approved by both the student’s graduate supervisory
committee in the College of Medicine and the Student Affairs liaison in the College of Law. To
facilitate student progress in the joint program, it is proposed that to the fullest extent possible,
given the availability and consent of appropriate law faculty, the student’s graduate supervisory
committee be comprised of two graduate faculty members and one law faculty member.

A3.  MS/MEd Combined Degree Program

The goal of this program will be to prepare students to teach science at the university or
community college level, in the area of their profession or to offer advanced study to practicing
medical or health professionals that will allow them to be better teachers or administrators.

This joint degree program culminates in both a Master of Education from the Department
of Educational Leadership, Policy, and Foundations in the College of Education and a Master of
Science in Medical Sciences awarded by the College of Medicine. The MS/MEd program
requires a total of 72 hours: 32 MS hours and 32 MEd hours.

The MEd portion requires a minimum of 36 credits; the MS requires a minimum of 36
credits, including 6 credits for thesis research. Under the joint degree program, a student can
obtain both degrees in approximately one year less than would be required to obtain both degrees
if pursued consecutively. Essential criteria relating to the joint degree program are as follows:

1. Candidates for the program must meet entrance requirements for and be accepted by both
departments and their respective colleges.

2. The joint degree program is not open to students who have already earned one of the two
degrees.
3. Admission to the second program is required no later than the end of the third

consecutive semester after beginning one degree of the joint degree program. A summer
term is counted as half a single semester. An exception to this requirement will be made
for two semesters for students in residence at the time the joint degree program is
initiated.

4. A student must satisfy the curriculum requirements for each degree before either degree
is awarded. The College of Medicine will allow 6 credits of appropriate graduate level
coursework from the College of Education to count toward the MS in Medical Sciences.
The College of Education will allow 6 credits of appropriate coursework from the
College of Medicine to count toward the MEd in Educational, Leadership, Policy and

12



10.

Foundations.

A student enrolled in the joint program may spend the first year in either the College of
Medicine or the College of Education. Students admitted to one college but electing to
spend the first academic year in the other college under the joint degree program may
enter the second college thereafter without once again qualifying for admission so long as
they have notified the second college before the end of the first week of the first semester
in the joint degree program and are in good academic standing when the studies
commence in the second college. Any student who participates in the joint degree
program beginning in the Fall Semester must register for a course or courses in the
second college no later than the beginning of the fourth semester, counting summer term
as one semester. Students must carry the minimum number of credits required by either
college.

Students must maintain a B average in all courses counted toward the MEd degree and a
B average in all courses counted toward the MS degree.

An approved master’s thesis in the College of Medicine must be completed for the M.S.
The research problem investigated may be selected from a basic medical sciences field or
it may be a problem in medical or health education.

A student enrolled in the joint degree program may not receive either degree until he/she
has satisfied all requirements for both degrees. If an accepted student does not complete
the joint degree program, he/she may not receive either degree until the student has
satisfied all degree requirements for that degree as if he/she had never been enrolled in a
joint degree program.

Students in the joint degree program may be eligible for graduate teaching and research
assistantships in either program on the same basis as other graduate students in those
programs.

Students will be supervised by two separate committees. The MEd committee will be
chaired by a graduate faculty member from the Department of Educational Leadership,
Policy and Foundations; the MS committee will be chaired by a member of the graduate
faculty of the College of Medicine.

B. Transfer of Credit

Courses open only for graduate credit (5000 and above) earned with a grade of B or

better may be transferred from an institution with approval by the Dean of the Graduate School.
Courses used to obtain another degree (i.e. another MS) are not transferrable. A maximum of
nine hours from another institution is allowed to be transferred. A maximum of 15 hours from
post baccalaureate courses may be transferred to the master’s program. A Transfer of Credit
form is submitted to the Master’s Program Director for signature, and then to the Associate Dean
for Graduate Education for approval. A copy of the transcript of the credits involved should
accompany the form which is available at:

http://www.hhp.ufl.edu/trsm/acad/graduate/forms.php .
After approval by the College of Medicine, the request will be sent to the Graduate

School for approval.

13


http://www.hhp.ufl.edu/trsm/acad/graduate/forms.php

C. Appointment of Supervisory Committee

Committee members are recommended by the student and mentor and reviewed by Master’s
Program Director. A sample of the form used for this is available at:

http://www.hhp.ufl.edu/trsm/acad/graduate/forms.php

. The form must be signed by each person on your committee, the departmental chair for
your mentor, and the concentration director BEFORE the administrative staff can officially
process your supervisory committee online.

The mentor is Chair of the Supervisory Committee. The committee should be selected
between 60 and 90 days after the student's choice of a major professor, or by December 31 of the
first year of study. The Dean of the Graduate School is an ex-officio member of all Supervisory
Committees. Supervisory committees are required to have a minimum of three members of the
graduate faculty, including a committee chairman (the student's thesis advisor), and at least two
other faculty selected from the Graduate Faculty, one of whom is the Master’s Program Director
or a member of the MS Advisory Board (listed in section Il F).

The duties of the Supervisory Committee are as follows:

I To coordinate the overall thesis program in accordance with all regulations
concerning the MS degree. The student has the responsibility to learn these
regulations.

2. To meet annually during the course of the master’s research to review progress
and approve plans for completion of the research.

3. To meet when the thesis is completed and to conduct the final oral defense to
assure that the dissertation is a piece of original research and is a contribution to
scientific knowledge.

During their graduate training, students are encouraged to take full advantage of all of the
advisors described above, especially if problems arise. Problems that concern an individual
student's standing or curriculum, which cannot be handled by the Master’s Program Director, the
mentor, or the student's Supervisory Committee, may be referred to the Graduate Curriculum
Committee, and then, if necessary, to the faculty at large. If problems arise that cannot be
adequately addressed through these channels, students may refer to the College of Medicine's
Student Advocacy Committee.

D. Supervisory Committee Meetings

The principal purpose of these meetings is to review the total progress of the student
including academic performance and to advise/counsel/help the student towards the expeditious
and successful completion of the student's program. While the emphasis should be on the
student's research, it does not require that the student have accumulated a large amount of
research data to carry out this objective. It may be for the purpose of planning or discussing
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proposed experiments. All members of the Committee are not required to be present at all
meetings. Naturally, the more the better, but the inability of a member to participate at a specific
time will not be accepted as an excuse to escape such a meeting. The administrative staff will
prepare a brief Report of the Proceedings form (Appendix F) for you. This form is given to your
mentor prior to the supervisory committee meeting to record comments made during the
meeting. Each supervisory committee member that is present signs the form. The completed,
signed form MUST be completed for each committee meeting, after which it will be placed in
the student's file.

a. Student will notify MGM-GradEd@ad.ufl.edu after the meeting is scheduled, but
at least two business days prior to the meeting.

b. The student’s file will be pulled and blank committee report form will be
included in packet.

The student’s mentor will pick up the student’s file prior to the meeting from the MGM
Chair’s office, R2-220 prior to the meeting and after the committee report form is filled out will
return the file to the MGM Chair’s office.

A record of this meeting (Appendix F) MUST be completed, signed and returned to the
administrative staff along with a summary of the meeting (emailed or attached by the student’s
mentor) for the meeting to be official. Meetings are required to be held twice a year without
exception: in February, and in August. Students who fail to meet this mandatory requirement
could be dismissed from the program.

Following the supervisory committee meeting, the mentor should return the committee
meeting form to the Graduate Secretary within a couple of days. .

Also following the meeting, the mentor should send the graduate secretary an e-mail
summary of the committee meeting. Please be thorough in the summary as to topics discussed,
recommendations made to the student, strengths & weaknesses, additional courses desired etc.
Sample text is shown below. The secretary will forward to the rest of the committee members
and the student if the mentor has not already sent it to them.

"Joe Student met with his supervisory committee (Drs. A, B, and C) on 8/28/09. Joe
presented his research to date and the committee gave the presentation, the research problem, and
the experiments completed a very positive evaluation. The decision of the committee is that the
research presented is acceptable for a dissertation and Joe is to write the dissertation for the
November 3 submission deadline, targeting graduation in December."

At minimum, it should include the following: The supervisory committee form states
"highlight accomplishments/milestones and future goals/expectations... A written memo
outlining the outcome of the supervisory committee meeting and specific recommendations must
be provided to the student and a copy included with this form. Must include an NIH-style
progress report and agreed upon goals and expectations”. It is very important that the meeting
report contain enough detail that everyone knows and agrees on the level of performance by the
student, milestones accomplished since last meeting, what future expectations are, and the
anticipated timeline is for accomplishing milestones.
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If graduating this term, statements along the lines of the following could be added: “At
the opening of the meeting, Dr. A proposed that Jane Student graduate in December of
2010. Given the November 3, 2010 deadline for submitting a defended draft of the thesis, this
would mean stopping bench research at this time and writing full time until the thesis is
completed, thus the data accumulated to date would have to be acceptable for a thesis. Jane has
pursued an accelerated curriculum and will have completed all of the required credits by the end
of the semester.”

E. Registration in the Semester of Graduation

Students who do not complete all requirements (including all petitions, course
requirements, the oral defense, and final submission of the corrected dissertation.) before the
stated deadlines must register for at least 3 credit hours during the term they will graduate in (2
credit hours for summer term). Clear prior is no longer an option. The Graduate School will
generally not make exceptions to this policy except in emergency situations. Degree application
is done online through ISIS (http://www.isis.ufl.edu/). Registration of less than 9 hours in
fall/spring terms, or 6 hours in the summer disqualifies the student from receiving a graduate
assistantship and tuition waiver.

F. Thesis

Upon completion of laboratory research, each candidate for the MS degree is required to
prepare and present a thesis that shows independent investigation of publishable quality and is
acceptable in form and content to the Supervisory Committee and to the Graduate School. The
oral defense of the thesis is open to all members of the College and to anyone outside the College
wishing to attend. The formal open defense of thesis is followed by a closed meeting between
the student and the Supervisory Committee to formalize completion of the degree. Students
should consult the Graduate School web site for instructions concerning the format of the thesis
(http://gradschool.rgp.ufl.edu/editorial/format.html). Dates for submission of the thesis to the
Graduate School are published in the University Calendar. These critical dates are found at:
http://gradschool.ufl.edu/editorial/introduction.html. ~ The initial (first) submission date is
generally about half way through the semester. The first submission must be defended. The
final, defended dissertation is due to the Editorial Office of the Graduate School approximately
one week before graduation. At the beginning of each semester, a flier of graduate school
deadlines is published which specifies the exact dates that items are due. The graduate school
requires the final submission to be uploaded as a pdf file. The Department of Molecular
Genetics and Microbiology requires one printed copy of the dissertation, which must be received
by the Graduate Office (R2-220) no later than one week prior to graduation. This copy will be
bound and placed in the departmental library. This copy must have signature pages, but need not
be on bond paper or contain original photos. In addition to the electronic copies of the
dissertation presented to the Graduate School and College, students should check with their
mentor’s department as to any departmental and/or mentor copies that are required by their
mentor’s department.

Each thesis, at the time of submission for initial review by the Editorial Office of the
Graduate School, must be accompanied by a brief General Audience Abstract in addition to the
academic abstract. The abstract should be written in a fashion that communicates in clear and
effective non-specialized language the contributions of the work to the state of Florida, the
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nation, society in general and/or the discipline. This new requirement is aimed at
communicating the value of graduate education to people outside the university.

UF is a national leader in the development of electronic theses and dissertations (ETD).
Among the benefits of ETDs are greater accessibility to scholarship, opportunities to include
multi-media, and cost/space savings for libraries. Access issues are addressed by a three-tiered
system allowing students options to post to the World Wide Web, to the university only, or to
totally restrict access for a certain period of time for patent and other publication purposes. The
Graduate School is working with the Office of Instructional Resources and the Smathers
Libraries to provide editorial, technical and archival support for the ETD program.

For additional information regarding ETDs, contact Stacy Wallace in the Graduate
School Editorial Office at 392-1282 or beloved@ufl.edu or the ETD Ilab at
http://www.circa.ufl.edu/~etd/.

G. Thesis Defense and Final Examination

The final thesis must be submitted electronically according to UF Graduate School
guidelines for electronic theses and dissertations (ETD) in the Graduate Catalog. More
information is also available on the web at http://gradschool.ufl.edu/editorial/etd.html.

After completion of all other prescribed work for the MS degree, but not earlier than the
term preceding the semester in which the degree is to be conferred, the Supervisory Committee
will administer the thesis defense and final exam. All members of the Supervisory Committee
must be present for the thesis defense. Other students and faculty are invited to attend. The time
and location of the defense is scheduled by the student, in agreement with the attending
supervisory committee members, and other required faculty. Approximately two hours should
be scheduled for the defense and committee meeting that follows the defense. The defense will
take the form of a formal one hour presentation of the work to faculty and students. Proper
announcement of the defense should be processed by the administrative staff. Copies of this are
distributed to Supervisory Committee members, Associate Dean for Graduate Education, and
posted. It is the responsibility of the student to ensure that this announcement precedes the actual
defense by at least ten business days and that all committee members receive copies of the
dissertation at least ten business days in advance of the defense.

1) Thesis Committee Meetings (Final Defense)

a. Student will notify Kris Minkoff kminkoff@ufl.edu as soon as the meeting is
scheduled. Notification will include the title of the thesis, abstract, time and place
of public portion of the defense.

b. MGM Chair’s office will publicize thesis seminar. To be posted ten (10) days
prior to defense date. This will be announced via flyers, email, and the IDP
website http://idp.sites.medinfo.ufl.edu/

c. The student’s file will be pulled and blank committee report form will be included
in packet. File will be available for pick up the day before the final defense.

d. The student’s mentor will pick up the student’s file prior to the meeting from the
MGM Chair’s office, R2-220 prior to the meeting.
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e. After the meeting and the committee report form is filled out the student’s mentor
will return the file to the MGM Chair’s office.
Post-defense certifications will be entered into Graduate School database after all forms are
received and signed.

At the time of the final examination, all members of the Supervisory Committee MUST
BE PRESENT and must sign the Report for the Thesis or Dissertation and/or Final Examination
form (see Appendix H). This report may be retained by the Chairperson of the Supervisory
Committee pending acceptable revision of the dissertation. Also, committee members may
withhold signature of the dissertation pending acceptable revision.

Copies of other final forms are found in Appendix H.

H. Certification

Master’s candidates who have completed all requirements for the degree, including
satisfactory defense and final acceptance of the thesis, may request certification to that effect
prior to receipt of the degree. The "Request for Letter of Certification™ form, which is available
at http://gradschool.ufl.edu/pdf-files/degree-status-verification-form.pdf, and in Appendix I,
must be signed by the Master’s Program Coordinator, the Associate Dean for Graduate
Education of the College of Medicine and returned to the Graduate School Editorial Office
located in Grinter Hall, Room 160. The administrative staff can assist you with this form.

l. Placement after Graduation

The Office of the Director of Master's Programs maintains a directory of all
biotechnology companies in the United States and is ready to help the student who has
completed his/her degree with internship or employment opportunities. In addition, the MBA
placement office is in touch with a number of companies who are looking to hire recent
graduates. All graduates are currently employed or have gone on to further graduate studies or
professional schools.

IV.  Course Selection and Curricula (See also Appendix D)

The entire schedule of courses required is included in Appendix D. Recommended and
required courses most often taken include:

Biotechnology Seminar (GMS 7194) - Presentations related to biotechnology industry by
outside speakers and students.

Infectious Diseases (GMS 6121) - Survey of medical microbiology directed at
understanding infectious disease in terms of molecular pathogenesis, bacterial physiology, and
genetics

Mammalian Molecular Biology and Genetics (BCH 5413) - Biochemical and genetic
approaches to understanding vertebrate and particularly mammalian molecular biology, moving
from basic processes of replication, transcription, and protein synthesis to signal transduction,
cell cycle, cancer, genomics, and developmental genetics.
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Advanced Molecular and Cell Biology (BCH 6415) - Molecular biology of pro- and
eukaryotic organisms, emphasis on understanding experimental approaches which led to recent
developments. Chromosome structure and organization, advances in recombinant DNA
technology, DNA replication, RNA transcription and protein synthesis, and selected aspects of
molecular regulation of gene expression.

IDP Practical Laboratory Course (GMS 6004) — This is a three week course of
laboratory instruction complemented with supporting theoretical lectures. The course provides
experience in proteins and nucleic acids including DNA cloning, PCR, southern blotting, protein
purification and characterization, and RNA methods for cDNA cloning.

Responsible Conduct of Biomedical Research (GMS 7003) - A course designed to
introduce key issues in the responsible conduct of research, following the research process from
inception to planning, conducting, reporting, and reviewing biomedical research. The course
seeks to provide a practical overview of the rules, regulations, and professional practices that
define the responsible conduct of research. The coverage is not exhaustive and leaves room for
continued reading and discussion with the student's mentor, in the laboratory and classroom, at
professional meetings, and in any other setting where researchers gather to discuss their work.

V. Standards and Grades

Students must obtain an overall GPA of B (3.0) or better. Failure to meet this standard is
grounds for academic dismissal from the program. Grades of S and U are not computed into the
GPA; however, all U grades must be removed or petitioned before a student may graduate.

Students must maintain a GPA of 3.0 throughout their graduate career. Students who fall
below a GPA of 3.0 may request an exemption to remain in the program one additional semester.
If after an exemption is granted the student fails to upgrade their GPA to 3.0 during that
semester, or if they fall below 3.0 in any subsequent semester, that student will be dropped from
the program.

VI.  Role of the Master’s Program Graduate Secretary During Your Graduate Student Tenure

The administrative staff and the IDP office will play an immensely important role during
your tenure as a Graduate Student. They process all forms pertaining to academic graduate
school requirements and can advise you on all graduate related issues. They can also give you
contact information for other areas within the University as they relate to graduate studies. More
specifically, and in chronological order of when they happen during your tenure, the MGM and
IDP staff will:

Handle registration for all semesters, as well as all drop/adds for all semesters.
Assist with change of address forms.

Transfer of credit forms as/if necessary.

Generate and process supervisory committee appointment forms.

Generate forms for annual supervisory committee meetings.

AR A
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Generate annual evaluation forms.

Generate “Announcement of Exam” forms for final defense.

Generate “Report on Thesis or Dissertation and/or Final Exam” forms.

Generate “Request for Letter of Certification of Satisfaction of All Degree
Requirement” forms.

10.  Advise you on residency reclassification, formation of a supervisory committee,
final semester registration and compensation and all other matters pertaining to
your graduate school tenure.

©ooNo

VII. Grievances

The University of Florida is committed to a policy of treating all members of the
University community fairly in regard to their personal and professional concerns. The
procedures outlined below, based on the student grievance procedure specified by UF rule 6C1-
4.012, are designed and intended to provide College of Medicine graduate students with a fair
and expeditious resolution of their disputes with University of Florida faculty and/or staff.

A grievance is defined as dissatisfaction occurring when a student believes that any
decision, act or condition affecting him or her is illegal, unjust, or creates unnecessary hardship.
Such grievances may concern, but are not limited to, the following: academic problems
(excluding grades, except when there is an allegation of illegal discrimination or where a grade
penalty has been imposed without proper authority), mistreatment by any University employee,
wrongful assessment of fees, records and registration errors, student employment, and violation
of UF Rule 6C1-1.006 (UF Non-Discrimination Policy).

Prior to invoking the procedures described below, graduate students are encouraged to
consult the program director of the College of Medicine Office of Student Counseling and
Development for advice or counsel. Additionally, or in the alternative, the student may seek
advice from a Department Chair, IDP Advanced Concentration Director, or the Associate Dean
for Graduate Education.

Prior to invoking the procedure described below, the student is strongly encouraged to
discuss his or her grievance with the person(s) alleged to have caused the grievance. This should
be held as soon as the student first becomes aware of the act or condition that is the basis of the
grievance. Additionally, or in the alternative, the student may wish to present his or her
grievance in writing to the person(s) alleged to have caused the grievance. In either case, the
person alleged to have caused the grievance must respond to the student either orally or in
writing.

(1) Initial Review

If a student decides not to present his or her grievance to the person alleged to have
caused the grievance or if the student is not satisfied with the response, he or she may present the
grievance in writing to the College of Medicine Associate Dean for Graduate Education. The
Associate Dean for Graduate Education should conduct an informal investigation as warranted to
resolve any factual disputes. Upon the student's request, the Associate Dean for Graduate
Education shall appoint a fact-finding panel of no more than three persons to conduct an
investigation. The Associate Dean for Graduate Education must state the terms and conditions of
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the investigation in a memorandum appointing the fact-finding panel. A fact-finding panel
appointed hereunder shall have no authority to make recommendations or impose final action.
The panel shall be limited to determining and presenting facts to the Associate Dean for
Graduate Education.

The disposition of the grievance shall be reported by the Associate Dean for Graduate
Education to the student in writing and shall inform the student of the right to seek review by the
Dean of the Graduate School as indicated below. If possible, this response should be transmitted
to the student within ten business days from the date the written grievance was received. If the
disposition extends beyond ten business days the Associate Dean for Graduate Education should
inform the student of the delay and the expected response date.

(2) Appeal

Any student who is not satisfied with the response after the initial review may present the
grievance in writing, together with the written response to the grievance from the College of
Medicine Associate Dean for Graduate Education, within five business days of receipt thereof to
the Dean of the Graduate School.

The Dean of the Graduate School's action will be limited to a review of the basis for the
College of Medicine Associate Dean for Graduate Education's disposition and will not involve a
de novo factual investigation. Notwithstanding the above, the Dean of the Graduate School may,
but is not required to, direct that further facts be gathered or that additional remedial action be
taken. The Dean of the Graduate School's action shall constitute final University action.

VIII.  Integrity in Graduate Study

In the Fall of 1990, the Graduate School Guide on Integrity in Graduate Study was
produced. It is included in its entirety in Appendix J. It has been succinctly summarized by Dr.
Brian D. Cain of the Department of Biochemistry & Molecular Biology into the following:

THE GRADUATE SCHOOL COMMANDMENTS

Thou shall not manufacture data.

Thou shall not ignore conflicting data.

Thou shall not copy someone else's words.

Thou shall not steal someone else’s ideas.

Thou shall not appropriate someone else's creative productions.
Thou shall not be ignorant of commandments 3 to 5.

Thou shall not cheat on exams.

Thou shall not borrow thoughts from unpublished sources.
Thou shall not have a business relationship with your advisor.
Thou shall not engage in sexual activities with your advisor.

co~NooaR~wWNE
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APPENDIX A

0202 - SHANDS PATIENT SERVICES BLDG - PSB
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AN CAMPLIS

Building and Room Designations are as follows:

Some sample room numbers are: DG-3 R2-231 M-128 CG-81

The first alpha (or in some cases, 2 alpha characters) is for the building.

D is for the dental wing (#2 - see map legend above)
R is for the Academic Research Building (#8)

M is for the Medical Sciences Building (#4)

C is for the Communicore (#6)

HD is for the Human Development Building (#9)
L is for the Brain Institute

The second character is for the floor number:
G is for the ground floor
1,2, 3, 4,5, 6 are the floor numbers

Anything else is the room number.

For example DG-3 is room 3 on the ground floor of the dental sciences wing.
R2-231 is room 231 on the second floor of the Academic Research Building.
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APPENDIX B

COLLEGE OF MEDICINE Name
Graduate Course Registration Last
Semester, 20 UFID:
Major Concentration:
Local Address:
Campus PO Box #:
Dept.
Course#t Credit Section Approval
BCH 5413 3 1234
GMS 6905 3 1235
GMS 7194 1 1236
GMS 6004 2 1237
Advisor (s):

Advisor E-mail:

Total Credit:

Put in course # - not course name

ORIGINAL - Dean

YELLOW - Student

First

E-mail:

Middle

Date Expected:

Home Phone:

Lab Phone:

Graduate

Coordinator:

Dean or

Authorized
Rep.:

Advisor Phone:

Date:

Number of credits for that course (“VV’) is not a valid number
Section number for that course - Section numbers will change each semester. They are four digit

numbers. DEP-X is not a valid section number, neither is 3456X.
List Advisor’s name, email address, and phone number

Master’s Program Director will initial Dept. Approval and will sign for the Graduate
Coordinator. The Graduate Dean’s Office will sign for the Dean and will date the form.
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APPENDIX C

WWW and EMail Addresses

WORLD WIDE WEB ADDRESSES:

Master’s Program Home Page http://www.mgm.ufl.edu/msmba/MSPROGS.html
College of Medicine Home Page http://www.med.ufl.edu/
College of Medicine Events http://med.ufl.edu

(grand rounds, CME classes,
seminars, student functions and

conferences)
IDP Home Page http://idp.med.ufl.edu
Format Requirements for Theses http://gradschool.rgp.ufl.edu/editorial/format.html

and Dissertations

Graduate School Critical Dates http://gradschool.ufl.edu/pdf-files/deadlines-editorial.pdf
ETD Lab http://www.circa.ufl.edu/~etd/

Graduate Assistants United http://www.ufgau.org/

Graduate School http://gradschool.ufl.edu/

Registrar Forms http://www.registrar.ufl.edu/forms.html

Student Financial Services http://www.sfa.ufl.edu/

Student Health Care Center http://shcc.ufl.edu

ISIS http://www.isis.ufl.edu

Where do | go for: www.dso.ufl.edu/studentguide/generalinfo/wheredoigo.php
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APPENDIX D (course list from RSS & committee)

LIST OF COURSES
SCIENCE RELATED COURSES CR CR|

ALS 6046 |Grant Writing 2| S GMS 6038 Bacterial Genetics & Physiology 1| F
ANG 6469 |Molecular Genetics of Di 3|8 GMS 6039  Bacterial Pathogenesis .0S
BCH 5413 |Mammalian Mol. Biol. & Genetics 3| F GMS 6040  Host Pathogens Interactions 118
BCH 6107 |BiophyTech in Proteomics & Protein Sci 118 GMS 6051  |Signal Transduction 11 E
BCH 6206 |Advanced Metabolism (6207,6208,6209) 3| F GMS 6052 | lon Change Excite Membrane 1.1 F
BCH 6207 |Adv. Metab Role Membranes 1| F GMS 6053 | Cancer Biology & Therapeutics 1 |F
BCH 6208 |Adv. Metab Reac Carbo % | E GMS 6059 | Gene Therapy: From Bench to Bedside B LE
BCH 6209 |Adv Metab Reac Amino 3| F GMS 6061 The Nucleus 118
BCH 6296 |Adv Topics in Metabolic Control VR EE GMS 6062  |Protein Trafficking 118
BCH 6415 |Adv. Molec. & Cell Biol. 2|8 GMS 6063  Mechanisms of Aging 118
BCH 6740 |Physical Biochem/Structural Biology 3|8 GMS 6064  Tumor Biology 118
BCH 6741C |Magnetic Resonance Imaging & Spec 2-3| F GMS 6065  Fundamentals of Cancer Biology 2 1.8
BCH 6744 |Molecular Structure Deter Xray 1 |'F

BCH 6744L |Molecular Structure Deter Xray Lab 18 GMS 6072  |Neuroendocrinology/Neuroimmunology 1T E
BCH 6745 |Molecular Structure Dynamic NMR 11 F GMS 6073 | Developmental Neurobiology 1.1k
BCH 6754L |Molecular Structure Dynamic NMR Lab 11F GMS 6074 | Comparative Evolutionary Neuroscience 3|8
BCH 6746 |Structure of Biology Macromolecular 118

BCH 6747 |Structure of Bio Phys Biochemistry 1] S GMS 6079 | Computers in Biology 18
BCH 6876 |Current Topics of Membrane Biology 11 F GMS 6080 | Basic Magnetic Resonance Imaging 118
BCH 6877 |Recent Adv in Structural Biology J Club 1 |F/S GMS 6090 | IDP Lab Rotation 1 |F/S
BCH 6878 |Rec Adv in Cytoskeletal Processes J Club 1 |FIS GMS 6121 Infectious Diseases 3|8
BCH 6936 |Biochemistry & Mol Biology Seminar 1 |FIS GMS 6140  Principles of Immunology (6031,-32,-33) 3| F
BCH 7410 |Advanced Gene Regulation 1 TE GMS 6145  Immunology of Gene Transfer 1] S
BCH 7412 |Epigenetics of Human Disease and Dev. 21 18 GMS 6151 Genetic Analysis Using Model Systems 4 E
BCH 7515 | Structure Biol/Adv Phy Biochemistry 11 S GMS 6153  |Advanced Bacterial Genetics (after 6038) 2| F
CAP 5510 |Bioinformatics a |l F GMS 6155 | DNA Microarray Data Analysis 1 S
PCB 5065 |Advanced Genetics 4 | F GMS 6169  Antimicrobial Strategies 1 =8
PHC 6050 |Statistical Methods of Research 1 3|8 GMS 6181 Commercialization of New Technologies 1C15F
STA 6166 |Statistical Methods of Research 1 3 |ALL GMS 6181 Special Topics V |ALL
STA 6934 |Practical Issues in Design 1 |ALL GMS 6190 | Seminar 1 |F/S
GMS 5905 |Fund. of Biomedical Science Education V |ALL GMS 6191 |HIV Journal Club 1 |ALL
GMS 5905 |RNA Interference & MicroRNAs Tl S GMS 6193  |Research Conference Oral Bio 1 [FIS
GMS 5905 |Applied Biostatistics Il 318 GMS 6195  Epigenetics Journal Club 1 |FIS
GMS 5905 |Immunology & Micro Grant Writing 118 GMS 6196 | Virology Journal Club 1] 8
GMS 6001 |Fundamentals Biomed. Sci. | 5. |'F GMS 6198  Bacterial Pathogenesis Journal Club 1 |F/S
GMS-6002 FundamentalsBiomed-Sci2 6| S8 GMS-68312  GClinical-Ghemistry & Toxicology 3| F
GMS 6003 |Essentials of Graduate Research & Professi¢ 1 F GMS 6331 Stem Cell Biology 1 |8
GMS 6004 |IDP Practical Lab Course 2 |[FIX GMS 6335  Tissue Engineering 118
GMS 6005 |Fundamentals of Developmental Biology 218 GMS 6336  Regenerative Medicine 1 P
GMS 6006 |Fundamentals of Immunology/Micro 2 118 GMS 6337 B Cell Development in Health & Di 1 S
GMS 6007 |Fundamentals of Neuroscience 2 (S GMS 6381 Leukemia, Lymphoma & Immunodeficiency | 1 | S
GMS 6008 |Fund of Phys. & Func. Genomics 2| S GMS 6381 Immunopathology & its Clinical Analysis 118
GMS 6009 |Drug Action Principles 2|8 GMS 6382  Adv. Cellular and Molecular Immunology ]
GMS 8010 YeastGenetics 1+ | F GMS-8394  Seminarin-Mammahan-Genetics 4| F
GMS 6011 |Mouse Genetics 118 GMS 6400C | Principles of Physiology (course groups) 6| S
GMS 6012 |Human Genetics | 1] S8 GMS 6405  Fundamentals of Endocrine Physiology 118
GMS 6013 |Developmental Genetics TN|=S, GMS 6406 | Fund of Pulmonary/Respiratory Phys 1558
GMS 6014 |Applications of Bioinformatics to Genetics 1 F GMS 6408 |Fundamentals of Renal Physiology o
GMS 6015 |Human Genetics Il 118 GMS 6410 | Circulation of Blood 2 |_E
GMS 6021 |Principles of Neuroscience | 1] F GMS 6411 |Fund. of Cardiovascular Physiology 1] S
GMS 6022 |Principles of Neuroscience Il ek GMS 6413 | Current Opinion in Hypertension 1. e
GMS 6023 |Principles of Neuroscience |lI 1-1E GMS 6414 | Advanced Renal Physiology 2 || X
GMS 6029 |Brain Journal Club 1 |FIS GMS 6415  Fundamentals of Gastrophysiology 11 S
GMS 6030 |Autoimmunity 118 GMS 6416 Endocrinology/Anatomy Reproduct 2 | F
GMS 6031 |Molecular Immunology 1] F GMS 6490C | Res Methods in Phys: Adv Renal Phys 2|8
GMS 6032 |Mechanisms of Host Defense 1| F GMS 6491 | Journal Club in Physiology 1 |FIS
GMS 6033 |Immunity of Health and Di 1 CE GMS 6495 | Seminar in Physiology 1 |F/S
GMS 6034 |Adv. Virology | - Genetics & RNA Viruses 1 S GMS 6496  Recent Advances in in Physiology 1 S
GMS 6035 |Adv. Virology Il - RNA Viruses 1 [ 8 GMS 6563  Molecular Pharmacology Tl
GMS 6036 |Adv. Virology Il - DNA Viruses 1.1=S, GMS 6590 | Seminar in Pharmacology 1 |FIS

\forms\grades\course-list.xls
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LIST OF COURSES

GMS 6592 |lon Channels Journal Club 1 |FIS
GMS 6635 |Organization of Cells Tissue 2 [ F new |Biological Imaging Techniques 1| F
GMS 6642 |Morphogenesis Organ Sys 1 2.1 F new |Cellular & Molec. Basis of Kidney Dis. 1] 8
GMS 6643 |Morphogenesis Organ Sys 2 2| F new Cellular & Molec. Basis of Liver Dis. 1 |FIS
GMS 6644 |Apoptosis 118 new Genetics/Genomics Graduate Seminar 1 |FIS
GMS 6647 |Control Cell Growth 1 |F/S new Genomics & Bioinformatics 3|8
GMS 6690 |Molecular Cell Biology Journal Club 1 |F/S new  Crystallography Journal Club 1 |F/S
GMS 6692 |Res Conference in Anatomy & Cell Biol 1 [F/S new Neuroscience Grad Research Seminar 1 |F/S
GMS 6705 |Functional Human Neuroanatomy 4 | X new Adv. App. Of Bioinformatics in Genetics 1. S
GMS 6709 |Current Topics in Vision 11 F new |Ethics in Genetics 1] S
/Adv. Design & Methodology for Case-
GMS 6719 |Fund. of Computational Neuroscience 2 | X new |Control Studies 2| S
GMS 6750 |Molec Pathobiology Neural Diseases O
GMS 6760 |Comparative Biology of Cell Signaling 2.8
GMS 6791 |Neuroscience Journal Club 118
GMS 6811  Grant Writing 2'E
GMS 6829 |Longitudinal Research Design 2 | F COURSE GROUPINGS
Design & Analysis of Translational Res in
GMS 6841 |Biomedical Sci 3 S
GMS 6893 |Clinical Translational Science Seminar 21 F BCH 6207, 6208, 6209 = BCH 62906
GMS 6901 |Biology of Disease (Seminar) 1 |FIS BCH 6746, 6747, 7515 = BCH 6740
GMS 6905 |Independent Studies (Research) V |ALL GMS 6038 + GMS 6153 = 3 hours
GMS 6910 |Supervised Research V |ALL GMS 6034, 6035, 6036 = 3 hours
GMS 6920 |Genetics Journal Club 1 |F/IS GMS 6331, 6336, 6335 = 3 hours
GMS 6921 |Immunology/Micro Journal Club 1 |F/S GMS 6031, 6032, 6033 = GMS 6140
GMS 6931 |Ethical Policies and Issues .28 GMS 6635, 6642, 6643 = 3 hours
GMS 6971 |Master's Research V |ALL GMS 6021, 6022, 6023 = 3 hours
GMS 7001 |Fund of Biomedical Science Education 2| S GMS 6405, 6406, 6408, 6411, 6415 = GMS 6400C
GMS 7002 |Practicum in Biomedical Sciences 3| X VME 6934 (x3) = VME 6464
GMS 7003 |Responsible Conduct in Biomedical Sci. 11 X
GMS 7093 |Intro to Clinical/Translational Research 1| F
GMS 7191 |Research Conference 1 |FIS
GMS 7194 |Biotechnology Seminar 1 |F/S
GMS 7593 |Sp Topics in Pharmacology & Toxicology 3|8
GMS 7593 |Functional Genomic App in Pharm & Tox 2|8 PROFESSIONAL COURSES
GMS 7593 |Neurobiology of Aging L [ BMS 6003 |Medical Aspects of Genetics
GMS 7794 |Neuroscience Seminar 1 |F/S BMS 6005 Introduction to Professional Medicine
GMS 7795 Special Topics in Neuroscience V |F/S BMS 6300C | MMID
GMS 7979 |Advanced Research V |ALL ‘
GMS 7980 |Doctoral Research V |ALL |
OTHER COURSES
PET 5936 | Sp Topics: Grant Writing/Prof Skills 38
F = Fall term VME 6008  Care Aquatic Megavert 3| F
S = Spring term VME 6464  Molecular Pathogenesis 3|8
X = Summer term VME 6767 Issues of Responsible Research 11 8
VME 6934 Forensic Medicine | & Il
VME 6934  |Molecular Pathogenesis 1 118
|[‘Fhe ones with strikethroughs are still VME 6934 Molecular Pathogenesis 2 1] 8
llon the books, but have not been VME 6934  Molecular Pathogenesis 3 1.8
ffered in more than 3 years BMS 4905  Undergraduate Research
|
|

\forms\grades\course-list.xls
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LIST OF COURSES

=7BUSINESS COURSES ‘
ACG 5005 |Financial Accounting MAN 6366  Organizational Staffing
ACG 5075 |Managerial Accounting MAN 6447 | Art & Science of Negotiation
ACG 6387 |Strategic Costing MAN 6455  |Power/Political Organization
BUL 5811 |Managers & Legal Environment MAN 6537  |Managing Tech in Organization
BUL 6441 |Ethics and Social Responsibility MAN 6581 Project Management
BUL 6841 |Employment Law MAN 6635 Inter Aspects of Human Resources
BUL 6891 |Legal Aspects of Technical Management MAN 6636  Global Strategic Management
ECP 5702 |Managerial Economics MAN 6648 Market Res. Management Decisions
ECO 5715 |Open Economy Macroeconomics MAN 6724 Strategic Management
ECO 6409 |Game Theory Applied MAN 6930  |Managing Technology in Org.
ECS 6421 |Latin America Business Economy MAR 5620 | Introduction to Managerial Statistics
FIN 5437  |Asset Value Risk Return MAR 5621 Advanced Managerial Statistics
FIN 5439  |Capital Structure/Risk Management MAR 5806  Problems/Methods Marketing Mgt.
FIN 6306 |Investment Banking MAR 6508  Customer Analysis
FIN 6427  |Measuring/Managing Value MAR 6930  Customer Relations Management
FIN 6429  |Financial Decision Making MAR 6836  Product Development & Management
FIN 6438 Study in Valuation MAR 6861 | Customer Relations Management
FIN 6465  |Financial Statement Analysis QMB 5304 |Intro to Managerial Statistics
FIN 6476 |Venture Finance QMB 5305 | Advanced Managerial Statistics
FIN 6518 Investment Concepts QMB 6358  Statistical Analysis Mgt. Decisions 1
FIN 6526  |Portfolio Theory QMB 6930 | Special Topics
FIN 6537  |Derivative Securities REE 6045 Introduction to Real Estate
FIN 6608 |Managing Multinational Corp REE 6208 Sec Mort Mark/Security
FIN 6727  |Economic Organization/Market REE 6395 Investment Property Analysis
GEB 5213 |Professional Writing (Fall) REE 6397 Real Estate Security Portfolio
GEB 5214 |Professional Writing (Spring)
GEB 5215 |Professional Communication
GEB 6115 |Entrepreneurship
GEB 6116 |Business Plan Formation
GEB 6156 |Entrepreneurial Opportunity
GEB 6905 |Effective Writing
GEB 6930 |Global Entrepreneurship
GEB 6930 |Entrepreneurial Opportunities
ISM 6022  |Management Information Systems
MAN 5141 |Leadership Skills
|MAN 5149 |Developing Leadership Skills |
|MAN 5246 |Organizational Behavior :
|MAN 5265 |Managing Groups and Teams
|MAN 5502 |Production & Operation Management
|MAN 6257 |Power/Political Organization
MAN 6331 |Compensation/Performance Appraisal

\forms\grades\course-list.xls
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APPENDIX E
Supervisory Committee Appointment Form

It is the responsibility of the graduate student to become informed and to observe all regulations and
procedures required by the program a student is pursuing. The student must be familiar with those
sections of the Graduate Catalog that outline general regulations and requirements, specific degree
program requirements and the offerings and requirements of the major department. Ignorance of a rule
does not constitute a basis for waiving that rule. Any exceptions to the policies stated in the Graduate
Catalog must be approved by the Dean of the Graduate School. There is a wealth of information about
setting up your supervisory committee in the Program Handbook you received upon your arrival.

This form is being submitted for (check one): NEW Supervisory Committee
CHANGE in Supervisory Committee

Degree (check one): Ph.D. Thesis
Research Topic (2-4 words)
IDP Concentration:

SIGNATURE (or email attachment) of Member’s agreement to serve on SUpervisory committee

Chair

Co-Chair

Member

Member

Member

*External Member
*Ph.D. committee only

Mentor’s Departmental Chair Approval Date
Concentration or Program Director Approval Date
Associate Dean for Graduate Education Date
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APPENDIX F (Special supervisory committee appointment form)

http://www.hhp.ufl.edu/trsm/acad/graduat e/forms.php
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APPENDIX F

MASTER OF SCIENCE PROGRAM
GRADUATE SUPERVISORY COMMITTEE FORM

STUDENT DATE

Graduate Supervisory Committee Members:

Name Signature (if present)

Advisor

Member

Member

Member

Member

Date Entered Program

Dates of Yearly Committee Meetings

Date of Pre-final Defense Meeting

THESIS TOPIC:

PROGRESS: | | ADEQUATE | | INADEQUATE

Highlight accomplishments/milestones and future goals/expectations. If inadequate
progress is indicated specific details must be provided.

A written memo outlining the outcome of the Supervisory Committee meeting and specific

recommendations must be provided to the student and a copy included with this form.
Must include an NIH-style progress report and agreed upon goals and expectations.

Reviewed and Approved: Department Chair of Mentor

Signature Date
Reviewed and Approved: Program Director

Signature Date
Reviewed and Approved: Associate Dean for Graduate Education

Signature Date
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APPENDIX G (Report on Thesis)

REPORT ON THESIS OR DISSERTATION AND/OR FINAL EXAMINATION
(Sample Form — original will be typed by Department Staff)

Date:
UF ID#

Name:
has submitted, in partial fulfillment of the requirements for the degree of

A dissertation (or

in the College of

thesis) entitled

This dissertation (or thesis) has been examined by all members of the candidate’s

NOT APPLICABLE

supervisory committee and has been
REJECTED

APPROVED

(date) in accordance with

The committee has examined the candidate on

the regulations governing the Final Examination and has adjudged his/her performance
SATISFACTORY UNSATISFACTORY

Exceptions or qualifications are noted as follows:
Signature of members of Supervisory Committee:
Names of faculty representatives attending final

examination:

Name Field

Name

Chairperson Social Security #

External Member

Recommended by: Approved by:

DEAN OF THE COLLEGE

DEPARTMENT CHAIRPERSON
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Appendix H
Doctoral Dissertation Publishing Agreement

University of Florida (UF) Graduate School

Choices marked here must match choices entered in the Editorial Document Management (EDM) system

Student’s name: UF ID# -
Title of dissertation:

| certify that | have obtained written permission from the owner(s) of any copyrighted matter to be included
in my electronic thesis or dissertation (hereinafter referred to as ETD), allowing distribution as specified. |
further certify that | maintain copies of all such permissions in my files.

I hereby grant to the Board of Trustees of the University of Florida and its agents, principals, successors, and
assignees (hereinafter referred to as UF) the nonexclusive license to archive, preserve, and grant access to my
ETD. This nonexclusive license is bound by the conditions specified below, in all forms of media, now and
hereafter.

I retain ownership of the copyright of my ETD, along with all rights associated with such ownership,
including, but not limited to the right to use all or part of my ETD in future works (such as articles or books).

I also hereby grant my permission to UF and ProQuest/UMI to display my bibliographic information and the
dissertation abstract.

Beginning on the date my degree is awarded by UF, | grant access to my ETD subject to the following
limitations: Release of my abstract to UF and ProQuest/UMI is required immediately.

Release of my ETD by UF is required (check desired ETD release time).

Release of my ETD by ProQuest/UMI is optional (check No or Yes).

Required: ProQuest/UMI displays my abstract
Required: UF releases my ETD. | am aware that administrative processing must be completed before my
ETD is displayed online.
(check one desired ETD release time)
Immediate release
6 month embargo, then immediate release
1 year embargo, then immediate release
2 year embargo, then immediate release
Secret for 2 years (for patent or proprietary purposes, then immediate release. Additional secure time

may be obtained by written request)

Optional: ProQuest/UMI releases my ETD (check No or Yes)
No, do not send my ETD content to ProQuest/UMI
*Yes: allow ProQuest/UMI to release my ETD (details in the separate ProQuest/UMI Publishing

Agreement)

The undersigned agree that this statement updates any and all previous statements submitted heretofore.
Signed:
Student Date
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Supervisory committee chair Date

*For doctoral dissertation students who want ProQuest/UMI to release their ETD (please initial):
I have thoroughly read and understand the ProQuest/UMI Publishing Agreement, which includes

important information about how and where my doctoral dissertation will be made available.
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APPENDIX H (Thesis checklist)

Master’s Thesis Checklist Deadlines:http://gradschool.ufl.edu/pdf -files/deadlines-editorial.pdf

Ef YHradsSNna (KSasSa Ydzad 0SS RSTFSYRSR 0ST2NB FANRG adzomYreraaizyd
Editorial Office, orthe Application Support Centfrisit Rm 224 Hub, call 39RELP (Option 5), ormail etd@grove.ufl.edj when you

begin writing your thesis and longhe Application Support CenterWe also recommend all students register online for one of their ETD
workshops as wellhttp://etd.helpdesk.ufl.edu/workshops.php it will be rejected Allow weeks for this process. Promptly contact
beforeddzo YAGGAY I GKS (GKSaAEA T2NI NBOASG o0e 2yS 2F 2dz2NJ SRAG2NAD ¢ 2
regarding how to change settingsih @ 2 YSSG 6AGK (GKS 9RAG2NAIf hFFAOSQEA IdZA RSt AY
Forms prepared for your defensefour department’s graduate coordinator designee (or Graduate Secretary) creates the three forms

below, from the Graduate Information Management System (GIMS) database. All forms are typically signed at the defense. Your graduate

coordinator designee/secretary submits a confirmation of successful completion of these 3 forms Final Clearance Deadline electronically

through GIMS. If after your defense, your committee wants additional changes made to the thesis before publication, your committee

may elect to hold the ETD Signature Page until all provisos have been addressed, but, if they elect to do so, a confirofiation
completion must be posted to GIMS no later than the Final Clearance Deadline for our office in order for the degree to beealwat

Ad (KS a0dRSyildiQa NBalLlyaroArfAide (2 SyadNB ekl G Fff RSFAOASYOAS
__ ETD Sigature Page¥Your supervisory committee signs at your defense. If your committee wants revisions made to the thesis, your

chair (or designee) may hold this form until all stipulations are met. This form must be posted in GIMS by the Final Clearance Deadline

Date for the intended term of graduation.

_____Final Exam FormYour supervisory committee signs. Your graduate coordinator designee submits a confirmation of successful

completion of this form electronicallythrough GIMS once you have successfully defended your thesis. You must ensure this has been

posted to GIMS prior to submitting your thesis for review.

__ UF Publishing Agreemerithis form will be signed at your defense by you and your supervisory committee chair. Together, you and

your chair will decide on a publication release level (most choose 2-year embargaif planning to publish in a journal; others generally

choose immediate. Your graduate coordinator designee will submit this form in tandem electronicallywith the final exam form through

GIMS. It is your responsibility to confirm this data is recorded correctly in the EDM System when you make your final PDF submission of

your thesis to our office.

Items required before submission to the Editorial OfficBhese electronic forms must be on file before you attempt to submit your

thesis for review.

__ Degree application through 1SI8ou must submit a degree application Graduation Date Change Form with the Registrar. It is your
responsibility to verify with your department it is on file with the Registrar by the application deadline for the term in which you intend to

graduate. Onlinethrough ISIS for the term in which you intend to graduate. This must occur before submitting your thesis for review by

the Editorial Office. Degree applications do not carry over from semester to semester. If you have previously submitted a degree

application, you must submit a

__ Final Exam date appears in the Graduate Information Management Syst&tMQ: Your Graduate Secretary will post
electronically after your successful defense.

Paper items required for submission to the Editorial Officeromptly after your defense, and no later than the submission deadline,

these items should be submitted to Room 224 of the Hub. There, you will find a sign-in/drop-off kiosk for your convenience. Submit items

together in an expanding wallet-styled folder. Place a label in the upper left-hand corner, of the folder, with your name (last name first)

and UF ID number on the label.

____Thesisprinted one-sided on plain paper, no need for color

Thesis must be completely formatted in order to pass first submission requisgmesubleshoot your document first with the
Application Support Center to ensure you are not rejected.

____Journal article:a photocopy of an entire article from the journal whose reference system you used as a model in formatting your

thesis reference citations and list.

___General Audience AbstracEollow this model http://gradschool.ufl.edu/pdf-files/editorial-general-audience-abstract.pdf.

What happens now? charge of $12.80 for the Library Processing Fee will soon appear due in your UF ISIS account. Status updates from

the Editorial Office will arrive in yo@atorLinkemail account in the upcoming business dajalow closely, as they will advise you of
specifics. An €nail acknowledging dropff of the document should arrive first. In another, you will be advised if your thesis is reviewable
and has passed first submissioif it has not passed, your-eail will indicate that it has been rejected and you fpnhave 1 business

day to remedy thisIn the third email, our office will indicate your thesis has been reviewed and should be picked up promptly. As soon as
your committee is satisfied with your document, work quickly and carefully to achieve EdfioaalClearance by submitting all
submission documents and an acceptable pdf throughEb& Systemif you plan aheadThe Application Support Centeain help you

with this process do not consider waiting until the days nearing the deadline to submit fjoairdocument for review, as you take the
chance of not completing all required revisions due byRimal Clearance Deadlinehich is the last day for your documeot be
acceptedfor publication. This date applies to both thesis and dissertation studde The final thesis must be accepted (not just
submitted) by 5:00 p.m. on this deadlindlost students complete all requirements well in advance, in order to ensure they do not face
the chance of not graduating in their intended term, as thare hundreds of students with this same final clearance deadtinghis
deadline is firmFor this reason, we recommend submitting the document no later than 5 business days pribetBinal Clearance
Deadlinefor the term in which you intend to graduate. Stethts making their final submissions after that are likely to be clearing prior

to the next semester.
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APPENDIX H (ETD Signature page)

University of Florida Graduate School
Electronic Thesis and Dissertation (ETD) Signature Page
(use as example only)

StRSy Q& bl YSY

This document has been reviewed and accepted by the student’s supervisory committee.

t NP TSaa2NDA ingludingSleparyhént G A Gt S

Maurice Swanson

Signature

Chair
Professor of Molecular Genetics and Microbiology

Suk Oh

External
Associate Professor of Physiology and Functional
Genomics

Richard Condit

Professor of Molecular Genetics and Microbiology

Brian Harfe

Assistant Professor- Molecular Genetics and Microbiology

Peter Sayeski
Assistant Professor- Physiology and Functional Genomics

College Dean:

(When required by college)

Graduate Dean:
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Master's Alumni

Name:

UFID# Graduation Date:

New Home Address:

(currentif not  moving)

City: State: Zip:
Telephone: Email:

New Position: Start Date:

Institution:

Department:

Address:

City: State: Zip:
Telephone: FAX:

If not currently employed, current status:

Additional Graduate Information

Please attach anup -to-date CV, listing all publications (including in press and
submitted), honors and awards, and abstracts presented at scientific meetings.

Please attach a brief essay (~1 page) summarizing your experience in the IDP.
Please feel free to include constructive criticism, what you liked, what you disliked
about the graduate program, etc.

Please fill out form and email it backto MGM-GradEd@ad.ufl.edu
Dept. of Molecular Genetics & Microbiology; University of Florida; PO Box 100266;
Gainesville, FL 32610 -0266. ASAP, Thanks.
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APPENDIX I (Degree candidate status verification)

http://gradschool.ufl.edu/pdf-files/degree-status-verification-form.pdf
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APPENDIXJ
INTEGRITY IN GRADUATE STUDY: A Graduate School Guide

Introduction

Integrity in scholarly work has received considerable attention in recent years both in academic circles
and in the news. Some notorious cases of fraud have made those in higher education sensitive to this issue. Some
of these cases, especially in the sciences, have surfaced when attempts to replicate work have failed. In the
humanities and social sciences plagiarism assumes greater prominence. Cheating, the bane of many high school
and undergraduate teachers, surfaces as well at the graduate level. Moreover, in our ever more complex
professional world, graduate students may find themselves embroiled in abuses of confidentiality or conflicts of
interest. All five of these problems are of major concern to graduate students, faculty, and other graduate
educators.

Although many graduate students will have few problems with the ethical decisions involved in
maintaining integrity in their work others may not see the issues so clearly. Some very few may even be unaware
of the potential for problems with integrity in graduate study. For these reasons and to help its constituent units in
the event that fraud, plagiarism, cheating, abuses of confidentiality, or conflicts of interest should arise, the
Graduate School has prepared these guidelines.

FRAUD

Fraud usually involves the intentional and deliberate misuse of data in order to draw conclusions that may
not be warranted by the evidence. Falsification of results may take one of two forms: 1) fabrication of data, or 2)
omission or concealment of conflicting data for the purpose of misleading other scholars. An intermediate form,
difficult to detect especially in quantitative analyses, occurs when students are sloppy about categorization. All
researchers, irrespective of discipline, can agree that the fabrication of data is fraudulent, and most will agree that
the deliberate omission of conflicting data is also fraudulent. But a few scholars might argue that one person's
conflicting data is another person's irrelevant data. In general, the best researchers are those who come to terms
with any piece of evidence which others may regard as conflicting. Strong support for a given hypothesis
involves disposing of or dealing with alternative hypotheses.

The best insurance against fraud in graduate student research is the careful and close supervision by the
faculty advisor as well as the examples other members of the academic community provide. The student should
communicate regularly and frequently with his or her major professor. He or she can do so in a variety of ways --
by submitting laboratory notebooks for frequent faculty review, by having faculty monitor the student's reading in
the field, by regular progress reports to the faculty advisor, etc. Faculty should normally expect such
communication, and in the absence of faculty initiative graduate students should instigate dialogues with faculty.
Such communication will help the student develop intellectually and lessen the possibility of fraud. If a student is
suspected of fraud, the academic community should handle the matter forthrightly with a clear regard to the rights
of the graduate student so that the career of a student researcher who may be innocent is not damaged. Similarly,
if graduate student fraud is verified, it must be adjudicated in accordance with established University procedures.
The Graduate School will provide information on those procedures to any interested party.

PLAGIARISM

Unlike fraud, which is usually the deliberate creation of false data or results, plagiarism is the use of
another's words, ideas, or creative productions or omission of pertinent material without proper attribution, i.e.,
without giving due credit to the original source. Flagrant cases of plagiarism may involve extensive borrowing of
others' material from articles, books, or creative productions with perhaps only slight modifications. In such
cases, penalties are usually very severe for the student and would likely result in expulsion from Graduate School
or, if a degree has already been earned, in rescinding of that degree. Less extensive cases of plagiarism may be
either intentional or unintentional (carelessness or ignorance of the commonly accepted rules) but may also have
severe repercussions. In using other people's work, one must cite that work in the text or, more commonly in
footnotes and use either direct quotations or skillful paraphrasing for all ideas that are not one's own. Since much
of the basic information about our disciplines comes from outside ourselves through a variety of sources common
to all who work in a discipline, it is unnecessary to footnote those facts and ideas which are, so to speak, in the
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common domain of the discipline. Otherwise, we would be footnoting everything we know. But an intimate
familiarity with the literature of the discipline, or a sub-discipline thereof, lets one know when the distinctive
words or ideas of another researcher should be given proper attribution. The fairly common practice among
scientists of citing the previous significant literature relating to the subjects of their articles or books, serves as
something of a safeguard against plagiarism, but such reviews of the pertinent literature are less usually in the
humanities.

Every graduate student should have a comprehensive knowledge of what constitutes plagiarism.
Ignorance of the concept of plagiarism on the part of the student is no excuse for resorting to it at the graduate
level, if indeed ignorance is an excuse at the undergraduate level. Graduate students, if in any doubt about the
concept, should discuss plagiarism with faculty members. And students should expect faculty members to
demand that they know what constitutes plagiarism.

There are problems, however, not always associated with traditional perceptions of plagiarism. One of
these is the danger, when borrowing from the works of others, or quoting, paraphrasing, or summarizing the
material in such a way as to misrepresent what the author is trying to say. A second problem arises when a
student is overly dependent on the work of another, even if the other is cited meticulously. Still another problem
is plagiarizing oneself by submitting the same data or findings in more than one article or by reviewing the same
book in two different journals. And, finally, there is the problem of a graduate student's findings being used by
his or her mentor without proper attribution to the student either in the article or book, indeed of not giving credit
for joint or co-authorship in articles or books where a substantial amount of the work is done by the student. The
student should discuss any perceived problem of this nature with the faculty member involved, the chair of the
department, or, if need be, with the Graduate School.

In nearly all of these instances of plagiarism, or variations, thereon, the best preventive is the example and
consultation of the faculty advisor and the rest of the academic community, who should be sensitive to all of these
nuances. Again, as with cases of fraud, University of Florida faculty should handle any suspicion of plagiarism
with due regard to the student's rights, and any detection of plagiarism should be adjudicated in accordance with
established University procedures. The Graduate School will provide procedural information on request.

CHEATING

Cheating at the graduate level may not differ morally from the same action on the undergraduate level,
but many find graduate cheating more reprehensible and the consequences, understandably, more severe.
Academic dishonesty for one whose presence in graduate school declares he or she has opted for the intellectual
life is a serious matter indeed. While cheating in the classroom is covered by regulations emanating from other
parts of the University, cheating on qualifying or preliminary examinations is not. Such dishonesty, one proven,
will at the very least result in failure of the examination and may mean termination of the student's enrollment.

ABUSES OF CONFIDENTIALITY

Abuses of confidentiality by graduate students can take various forms. Students often have access to
thesis and grant proposals, data, or unpublished papers of other graduate students or faculty members. Some
students use this privileged material in their own research without permission, even though proper attribution may
be made. Such an abuse of confidentiality would include the adaptation into one's own research of a thesis or
dissertation proposal or any unpublished work that one has opportunity to read or indeed of adopting ideas first
floated, and not yet relinquished, by someone else. Another example of the abuse of confidentiality is that in
which the graduate student gains archival or library materials about living or recently living subjects and uses
them in his or her research without permission from the library or archive or in some cases from the individual.
Any research on live subjects can present similar dilemmas.

In some way confidentiality is one of he forms of integrity which is relatively easy to abuse and relatively

difficult to detect. Once again, as with fraud and plagiarism, the example of the graduate student's mentor and
that of the rest of academic community is the best preventive.
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CONFLICTS OF INTEREST

Conflicts of interest between graduate students and faculty members may arise in a variety of ways. We
have already alluded to the problems which can occur when the research of a graduate student is inadequately
acknowledged by faculty either by failure to footnote properly or to give co-authorship credit. But another set of
professional interpersonal relationships must be handled with great care if the integrity of graduate study is to be
preserved. As continuing formal education becomes more common and as academics begin to become involved
in the world of business, the possibility of a business relationship between student and teacher becomes greater.
All of us are familiar with the kind of conflict of interest which may arise through nepotism, that is, when a
person serves in an administrative or supervisory relationship to those who are related to him or her by blood or
marriage. Most universities have rules which try to regulate professional relationships in such cases. Many
faculty members are reluctant to have their own sons, daughters, or spouses take their courses for credit on the
grounds that such students may be perceived by others to have an unfair advantage. A business relationship
including a consulting one must evoke the same kind of caution. And a student should be careful about working
for a company owned or administered by faculty involved in the student's degree work.

Similarly, a student should not date an instructor while the student is enrolled in the instructor's course.
And a student should not ask any instructor to serve as his or her thesis or dissertation director (or research
committee member) if the student is having or has had either an intimate personal relationship, a family
relationship, or a business relationship with that instructor. If such a relationship should develop after a
professional one has been established, the student should expect the instructor to remove himself or herself from
the professional role. Such a relationship, whether between a graduate student and a faculty member or between a
graduate student acting as an associate instructor and an undergraduate, constitutes a potential conflict of interest,
especially as perceived by other students and faculty members. Both because of perceptions and because of the
possibilities for exploitation, such relationships should be scrupulously avoided.
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